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it is once again brought to the kind notice of all concerned that guidelines contained in
the Ministry of Finance, Department of Expenditure Office Memorandum No.19024/22/2017-
E.IV dated 19" July, 2017 relating to reimbursement of air travel claim are to be strictly
observed for booking of air ticket. A copy of the guidelines in this regard is once again enclosed
for under circulation amongst all concerned in the Hgrs. as well as peripheral institutes of
CCRAS. It should also be ensured that while nominating the non-official members for
Committees/Boards/Panels etc. they should be instructed to purchase the air ticket only from
authorized travel agents as mentioned in the said Govt. order, otherwise settlement the claim
may not be possible. Further it should also be ensured that the air travel on official tour etc.
should be through air India only and in case of non availability of air ticket in air India, prior
permission to travel by private airlines should be obtained before undertaking the journey.

This issues with the approval of Director General, CCRAS.

Encl: As above (A.K. Meena)l L ﬁ
Ado-cum-Accounts officer
To
1. Allincharges of peripheral institutes of CCRAS.
2. Dy. Director General, CCRAS.
3. Ado (A) / Ado(E&R), CCRAS. For strict compliance.
4. Al Pregramme Officer, CCRAS.
5. Officers/Officials of CCRAS.

Incharge IT cell to up-lodge the same in Council Website.

Copy to:- PPS to DG for information.

(A.K. Meena)
Ado-cum-Accounts officer



No. 19024/22/2017-E.IV
Government of India
Ministry of Finance
Department of Expenditure

Nerin 3eck New Dein.
Cated the 197 July. 2017
Office Memorandum
‘Subject: - Guidelines on Air Travel on Official Tours - Purchase of air ticket from authorized agent.

£33

The undersigned 1s directed to refer (o th's Deoaments’ O R Ko 16024 1-2005-F V daes 24 52 2358 04
No 19024/1/2009-F 1V catea 16 09 2010 arc C 14 No. 19024:1/2C12-£ -V dated 0% {7 2012 regaraing guidelnes
on Air travel As per these guidesines in all cases of Air Travel where the Government of India bears the cost of ar
passage, Arr Tickets may be purchasec drecy from Arbres {a: Sooking counters officesv/eos:te of Airines; ang
neegea Dy utzing ine services o° (nree Authgrized Travel Agén‘.s v s Balmer _awne & Company Limited

{BLCL). M/s Ashok Travels & Tours (ATT) and Indian Railways Catenng and Tourism Corporation Ltd (IRCTC)

2 This Decatment is recewing a rarge rumber cf proposals 7om vercus Kirsines Sepenments seeking ex-
post-facto refaxation of the prescribed procedure for purchase of aw tickets from authorized travel agents only

3 The marer nas teen recorsideres i ts Jepanment A Livsines JeSanmens @ Zgar Jresiec e

(i) Ensure strict compliance of extanl guidelines for'purchése of air ticket dlrcctéy from Airlines {ai Booking
countersiofiice\Vevsite of Airinesj or from three authorized Trave! Agerts viz 'A's Ba~er Lawre & Comoany
. Limited, td's Asnox Travels § Tours ang IRCTC o~y by al cficais.offices _NOEr ther gomiral =encefont:
relaxation or: accourtof ignorance/unawareness of these guidelines-will not be considered by this Deparimet

1 N case o men-avadabnly of avinorized agert 8t @ PArCL:E! 2 avte Ticke: May og S0cKed rom wecsie ¢f
Airlmes or web portal of Balmer Lawrie & Company Ltd, Mis Ashok Travels & Tours and IRCTC

i) in respect of Non-officials ‘of Comminees Soards Paneis e corcernet nisiry: Depariment ~ave to
menticn in the meetng.rotice inat tne Non offic:al Member has to surchase the cket from autharized trave! agent
only otherwise his claim witl nol be settled oy that Ministry/Deparimen: : '

v} A ihmstres. Deganments of the Governrrent ¢finga eic, ~ave ¢ winely circuiate s G0 in al oMces
including attachedisuborginate offices/ autonomous badies under their contro: wir'h specific insiruchions lo Heacs of
Departments corcerned for strict corpiance of these gudehnes  Non-complance of Ingse gucelines oy
Ministnes: Sepanmienis wik oo lreaed as lacse o the pan of the concernec Aiinistry Deparimen:

(Nirmala Dev)
Deputy Secretary to the Government of india
To.

All Ministries/Departments of the Government of India as per standard distribution list

Copy Ol/o CRAG. UPSC etc. as per standard endorsement list.



